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Court Transportation Officer

Police Department                                                                                                               $18/hour
Reports to: Sergeant	 Part-time
Supervises: None                                                                                                           Non-exempt

GENERAL PURPOSE

A Police Transportation Officer is mainly responsible for the transportation of prisoners to and from the Pleasant Grove Justice Court and 4th District Court and providing support to the Police Department.


FUNCTIONS AND DUTIES

· Transport prisoners to and from the Pleasant Grove City Justice Court and 4th District Court
· Serve court papers
· Respond to calls for service as needed
· Upholds and enforce the law impartially, to protect life, liberty, property, human rights and the dignity of the members of the public. 
· Patrol the city to preserve law and order. Prevent and discover the commission of a crime, and enforce the criminal and traffic code of the State of Utah.  
· Provide a visible presence to deter crime and reassure the community.
· Answer calls and complaints involving thefts, burglaries, assaults, and other misdemeanors and felony crimes.  
· Conduct preliminary investigations, identify, secure, and gathers evidence.
· Make arrests, prepare written reports, and testify in court. 
· Identify individuals and locations at risk of being involved in crime.
· Issues traffic citations; direct traffic, and investigate traffic accidents. 
· Works in partnership with businesses, groups and individuals.
· Respond to citizen and community needs.
· Demonstrate initiative and keep abreast of current trends, practices and programs by participating in career and professional development.
· Maintain professional work habits and image.


MINIMUM QUALIFICATIONS

Education:
· High School Diploma or GED
· Utah POST SFO Certification
· Utah POST LEO Certificate preferred 
· Valid Utah Driver’s License

Experience: 
· Prior experience is preferred but not mandatory. 

Knowledge:
· Knowledge of law enforcement methods, and the applicable laws and ordinances. Knowledge of the geography of the city.
Skills/Abilities:
· Use of addition, subtraction, multiplication and division of numbers including decimals and fractions.
· Use of simple formulas, charts, tables, drawing, specifications, schedules, wiring diagrams, use of adjustable measuring instruments, checking of reports, forms records and comparable data where some interpretation is required intermediate knowledge of basic computer and technical skills.
· Ability to use common sense, maturity, ethical decision-making ability and commitment.
· Ability to make split-second decisions in life or death situations
· Ability to handle stressful situations
· Ability to handle animals
· Ability to climb, maintain body equilibrium, bend, kneel, reach, stand, walk, run, push, pull, lift grasp, talk and hear.
· Ability to use surveillance equipment, computers, firearms, handcuffs, spray, baton and radio.


WORKING CONDITIONS

· Working conditions may vary.
· Regularly works in hazardous or potentially hazardous conditions.   
· Frequently works with external customers on a regular basis.


DISCLAIMER

Job descriptions are not intended as and do not create employment contracts. The organization maintains its status as an at-will employer. Employees can be terminated for any reason not prohibited by law.

Job descriptions assist organizations in ensuring that the hiring process is fairly administered and that qualified employees are selected. They are also essential to an effective appraisal system and related promotion, transfer, layoff and termination decisions. Well-constructed job descriptions are an integral part of any effective compensation system. 

All descriptions have been reviewed in an attempt to illustrate essential functions and basic duties, in addition to ‘peripheral tasks’ or that could generally be considered “other duties as assigned”. In no instance, however, should the duties, responsibilities, and requirements be interpreted as all-inclusive. Additional functions and requirements may be assigned by supervisors as deemed appropriate. Requirements, skills and abilities included have been determined to illustrate the minimal standards required to successfully perform the positions. 
In accordance with Americans with Disabilities Act, reasonable accommodations may be made to enable individuals with disabilities to perform the functions & duties as described.
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